
Theatre Aspen seeks an Education Coordinator to join the Education team, who is equally adept at
teaching students of all ages and managing administrative tasks and communications. The ideal
candidate speaks English and Spanish, and has experience both as a teacher and in the rehearsal
room.

Theatre Aspen Education focuses on building the whole student, with skills for theatre and tools for life.
We welcome all students and strive to be purposefully inclusive in regards to race, gender, socio
economic status, orientation, creed, religion, age, and ability. We hold that the process of creation is as
important - if not more so - than the product. Accessibility is key to our program as is demonstrated
through our unconditional scholarship policy – we have never turned a student away due to financial
circumstance.

Responsibilities include but are not limited to:

• Teach in-school, after-school, and summer programs with varying age groups •
Serve in creative or production role for departmental productions, 3-4x annually •
Provide administrative and event support for all educational programs

• Collaborate with and oversee teaching artists, creative and production teams, and seasonal
apprentices

• Assist in the administration of resources and classroom supplies
• Representing Theatre Aspen at community outreach events

• Promotion of Education events on social media

The ideal candidate will possess the following qualifications:

• A Bachelor’s degree or equivalent professional experience

• Classroom experience as a lead teacher of K-12th grade students
• Production experience in one or more areas strongly preferred: choreography, music directing,

stage management, and/or design

• A commitment to/prior experience in community outreach initiatives

• Strong writing, organizational, and interpersonal communication skills; ability to prioritize
multiple projects

• Proficient in Microsoft Office, Google suite, and social media platforms.

• Experience with Coursestorm or other CRM programs.
• A collaborative attitude

• Dedication to promoting and advocating Inclusion, Diversity, Equity, and Accessibility (IDEA) in
our education and outreach programs.

• Preference will be given to candidates bilingual in Spanish

• Preference will be given to candidates who have a driver’s license and access to a car •
All candidates are required to be fully vaccinated and boosted against COVID-19

Some weekend and evening hours are required. All applicants will be considered for employment
without regard to race, ethnicity, religion, sex, sexual orientation, gender identity, national origin, or
disability status.



Salary - $50k plus subsidized housing, full health coverage, 401k contribution.

Please send a resume and cover letter to michael@theatreaspen.org.

Theatre Aspen understands that the work to create equitable theatre on and offstage is never done and
we pledge to continually pursue equity, diversity, inclusion, and accessibility in our hiring, casting,
education, and performance practices.
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